
IMPORTANT 

To, 

Time Bound 

GOVERNMENT OF GUJARAT 

No. PAR/ 102015/GOI-188/D 
Forests & Environment Department 
Block No. 14/8, Sachivalaya, 
Gandhinagar-382 0 10 

Date: E 1 APR 2017 

All IFS Officers of Gujarat cadre. 
(As per civil list) 

Sir, 

Subject: Adopting SPARROW (Smart Performance Appraisal 
Report Recording Online Window) for online 
recording PARs in respect of IFS officers. 

As you are aware, the online filling of PAR (Smart Performance 
Appraisal Report Recording Online Window) is being introduced for all IFS 
officers. It is required to obtain Digital Signature Certificate (DSC) to 
authenticate the document and NIC e-mail ID to log in to the SPARROW. 
Detailed instructions for prerequisite procedure were issued vide this 
department's letter of even number dated 27/04/2016 (copy enclosed). 
However it is observed that the officers are not sensitive for adoption of 
online PAR recording. 

2. The Government of India is now in the process of amending All India 
Service (Performance Appraisal Report) Rules, 2007, in which electronic 
filling of PAR will be mandatory. Prior approval of the MoEF in consultation 
with DoPT will have to be taken in cases where exemption for electronic 
filling of PAR is sought. Therefore it is once again requested to obtain DSC 
and activate your NIC e-mail address. It may please be noted that CCF 
(Administration) may be contacted in case of difficulty regarding DSC. For 
any query regarding SPARROW the procedure outlined in para-3 of the letter 
dated 27/04/2016 may be followed. 

3. As DSC requires biannual renewal some problems were faced in getting 
it renewed. Keeping in view such problems and to make usage of SPARROW 
more user friendly an alternative to DSC in form of e-Sign for authenticating 
the documents including PAR has been made operational in SPARROW 
application. e-Sign is an online service providing secure signing of electronic 
documents wherein any Aadhar card holder can digitally sign an electronic 
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document through OTP based authentication. For OTP based 
authentication the mobile number of the user should be registered with 
Aadhar number. Since the e-Sign service does not require a physical 
digital signature token and unlike DSC no renwewal is required, it is 
quite user-friendly. For convenience, a brief on e-Sign has been made 
available on the opening page of SPARROW. 

4. It is once again informed to refer the instructions issued in this 
regard and submit an undertaking in format attached herewith. The 
Department also proposes that application for different service related 
matters will not processed in respect of an officer who fails to participate 
actively in SPARROW. 

Yours faithfully, 

~ t::='\, '-" 
(Gagubha Raj) 

Deputy Secretary 
Forests & Environment Department 

Encl.: As above 

Copy for information to: 

• The P.P.S. to the Principal Secretary (Personnel), General 
Administration Department, Sachivalaya, Gandhinagar. 

• Principal Chief Conservator of Forests & Head of Forest Force, 
Gujarat State, Aranya Bhavan, Sector-10 I A, Gandhinagar. 

• Shri R.C.Mistry, IFS 

Nodal Officer for SPARROW and Chief Conservator of Forests 
(Administration), Aranya Bhavan, Sector-1 0 I A, Gandhinagar. 



Undertaking 

I, Dr./Shri/Smt./Ms. ________________ _ 

working as member of Indian Forest Service in Gujarat cadre do hereby 

undertake that, 

1. * I will link my Aadhar Number (mention number) 

with SPARROW (Smart Performance Appraisal Report Recording 

Online window) application for online recording of PAR. I will update 

my mobile number to Aadhar database of UIDAI. I also agree to 

authenticate my PAR on SPARROW Application through e-sign mode 

by use of Aadhar OTP. 

2. * I have not obtained Aadhar Number. I agree to enrol for Aadhar at 

authorised enrolment centres of UIDAI. I will also furnish my mobile 

number to Aadhar database at the time of enrolment. I agree to 

authenticate my PAR on SPARROW Application through e-sign mode 

by use of Aadhar OTP. I also agree to authenticate my PAR on 

SPARROW Application through e-sign mode by use of Aadhar OTP. 

3. * I do not want to enrol for Aadhar number. I will obtain Digital 

Signature Certificate (DSC) for authentication of PARs in SPARROW 

Application. 

4. * I have obtained Digital Signature Certificate (DSC) for authentication 

of PARs in SPARROW Application. 

I hereby undertake to perform above mentioned action and also 

agree that, I shall be responsible for my service related prospects and 

the authorities will not be responsible for non-submission of my PARs 

in the case of delay in activation of SPARROW .. 

Date: Signature: 

Place: Name: 

Batch: 

* To be strike out, if not applicable. 
















